
 

Online Application 
 

How to apply @ HENKEL N.A. 
 
 
After selecting a position that interest you, just click on Apply and then Register. 
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Online application @ HENKEL of America 

 
Before starting your application we recommend that you review the document ”Before 
you start” which provides some more information about our online tracking system.  
One important note: At the end of your application process we will ask you to upload a 
Resume. Therefore you should prepare a Resume in advance of starting with your 
online application. 
 
Also, you have to agree to the data protection regulations. Please tick  I have read 
and understood this privacy policy and confirm with Continue.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
And now … apply @ HENKEL!  
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Online application @ HENKEL of America 

 
Registration: First, you are asked to register your profile and indicate your User 
Details.  
 
After filling in your First Name and Last name, it is mandatory to enter a valid E-mail 
address.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Additionally this is where you decide your Username and Password. The Username 
and Password have to fulfill a criteria of 6-10 letters.  
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Online application @ HENKEL of America 

 
1. Personal Data: You are asked to complete your personal details. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The menu on the right side of the screen will guide you through the application 
process.  
 
At the bottom of the page please identify, whether or not you have been referred by an 
agency.  
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Online application @ HENKEL of America 

 
2. Education: On the education page you are requested to specify your highest level 
of education completed, the University/School you attended and the Field of study.  
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Online application @ HENKEL of America 

 
3. Work Experience: Please indicate your Areas of experience and Years of 
experience.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
At the bottom of this page you are requested to inform us about your Employment 
History. Here you can add the details of your work experience by entering the 
company name, industry, position, time-period and contract type. 
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Online application @ HENKEL of America 

 
4. Skills: Please “Add” any Computer and Language Skills from the provided skills 
tree and indicate your level of skills.  
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Online application @ HENKEL of America 

 
5. Document management: On this page you are asked to upload your Resume. You 
are able to upload up to 5 additional documents. For example, a cover letter, 
credentials and reference letter etc. Only the activated documents will be available for 
our HR Managers to view. 
Please note that only the following formats are accepted: .doc, .rtf, .txt, .ppt, .pdf, .gif, 
.jpg, and .bmp.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After uploading your documents, please continue to finalize your application by clicking 
on “Continue”. You will then be directed to the “My Career” page where you can 
review your application. 
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Online application @ HENKEL of America 

 
6. My Career Page: On this page you can update your Profile and User details or to 
create a Job Agent. Furthermore you will be able to review the positions you have 
previously applied for. You will also be able to review any our other open positions and 
apply for them. 
 
 
 
Explanation of the “My-Career-Page”: 
 
 
  
 
 
 

Under My Profile, you can always edit 
your personal data, your profile and 
documents. Click on the related Button 
View/Edit.  

By clicking on Job search, you can 
always search for jobs and directly 
apply with your current profile. 
Under Job Agent an informational 
mail tool can be activated that will 
notify you when a new and interesting 
vacancy is posted.  
My Applications shows the positions 
you have applied for. 

Click on Logout 
to abandon your 
profile.  


